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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Goods through
Competitive Bidding have been prepared by the Government of the Philippines for use by any
branch, constitutional commission or office, agency, department, bureau, office, or
instrumentality of the Government of the Philippines, National Government Agencies,
mcluding  Government-Owned and/'or Controlled Corporations, Government Financing
Institutions, State Universities and Colleges, and Local Government Unit. The procedures and
practices presented i this document have been developed through broad experience, and are
for mandatory use in projects that are financed in whole or in part by the Government of the
Philippines or any forcign government/foreign or international financing institution in
accordance with the provisions of the 2016 revised Implementing Rules and Regulations of
Republic Act Mo, 9184,

The Bidding Documents shall clearly and adequately define, among others: (1) the
ehjectives, scope, and expected outputs and/or results of the proposed contract or Framework
Agreement, as the case may be; (ii) the eligibility requirements of Bidders; (iii) the expected
contract or Framework Agreement duration, the estimated quantity in the case of procuremenl
of goods, delivery schedule and/or time frame; and (iv) the obligations, duties, and/or functions
of the winning bidder.

Care should be taken to check the relevance of the provisions of the PRDs against the
requirements of the specific Goods to be procured. If duplication of a subject is inevimble in
uther sections of the document prepared by the Procuring Entity, care must be exercised to
avold contradictions between clauses dealing with the same matier,

Moreover, each section is prepared with notes intended only as information lor the
Procuring Entity or the person drafting the Bidding Documents, They shall not be included in
the final documents. The fellowing general directions should be observed when using the
documents:

a All the documents listed in the Table of Contents are normally required for the
procurement of Goods. However, they should be adapted as necessary to the
circumstances of the particular Procurement Project,

b. specific details, such as the “mame of the Procuring Entiny” and “acldress for
Bicl submission,” should be furnished in the Instructions to Bidders. Bid Data
sheet, and Special Conditions of Contract. The final documents should contain
neither blank spaces nor options,

2 This Preface and the footnotes or notes in italics included in the Invitation to
Bid, Bid Data Sheet, General Conditions of Contract, Special Conditions of
Contract, Schedule of Requirements, and Specifications are not part of the text
of the final document, although they contain instructions that the Procuring
Entity should strictly follow,




The cover should be modified as required to identify the Bidding Documents as
to the Procurement Project, Project ldentification NMumber, and Procuring
Entity, i addition to the date of issue,

Madifications for specific Procurement Praject details should be provided in the
Special Conditions of Contract as amendments to the Conditions of Contract,
For easy completion, whenever reference has to be made to specific clauses in
the Bid Dma Sheet or Special Conditions of Contract, these terms shall be
printed in bold typeface on Sections I (Instructions 10 Bidders) and 111 (General
Conditions of Contract), respectively,

For guidelines on the use of Bidding Forms and the procurement of Foreign-
Assisted Projects, these will be covered by a separate issuance of the
Government Procurement Folicy Board.
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Glossary of Acronyms, Terms, and
Abbreviations

ABC — Approved Budget for the Coniract,
BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in response 10
and in consonance with the requirements of the bidding documents. Also referred 1o as
Froposel and Tender. (2016 revised [RR, Section 5[¢])

Bidder — Refers to a contractor, manufacturer, supplier, distnbutor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents — The documents 1ssued by the Procuring Entity as the bases {or hids,
furmshing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[g])

BIR - Burcau of Internal Revenue.
BSP — Bangko Sentral ng Pilipinas.

Consulting Services — Refer to services for Infrastructure Projects and other types of projects
or achivities of the GOP requiring adequate extemal technical and professional expertise that
are beyond the capability and/or capacity of the GOP to undertake such as, but not limited 10
(1) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical services
or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authonty.

Contract — Refers to the agreement entered inte between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm fon
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and all documents
mcorporaled by reference thereimn.

CIF - Cost Insurance and Freight.

CIP - Carmage and Insurance Paid.

CIPl — Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means “delivered duty paid.”



DTI - Department of Trade and Industry,
EXW — Ex works.

FCA — “Free Carrier” shipping point,
FOB - “Free on Beard” shipping point.

Forcign-funded Procurement or Foreign-Assisted Project— Refers to procurement whose
{unding source is from a foreign government, foreign or international financing institution as

specified in the Treaty or International or Executive Agreement. (2016 revised IRR. Scction
S[h]).

Framework Agreement — Refers 1o a writlen agreement between a procuring entity and 4
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. [1 iz in
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the poods or services identified
n the Framework Agreement List or not buy at all, within a minimum period of one (1) year
o a maximum period of three (3) years. (GPPB Resolution No, 27-2019)

GFI - Government Financial Institution.
GOCC - Government-owned and/or —controlled corporation.

Goods — Refer to all items, supplies, materials and general suppont services, except Consulting
services and Infrastructure Projects, which may be nceded in the transaction of public
businesses or in the pursuil of any govermment undertaking, project or activity, whether in the
nature of equipment, fumiture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and furniture, as well as trucking, hauling, janitonial, security, and related or
analogous services, as well as procurement of materials and supplies provided by the Procuring
Entity for such serviees. The term “related” or “analogous services” shall include, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essential to the operation of the Procuring Enfity. (2016 revised
IRR, Section 5[r])

GOP - Government of the Philippines.
GPPB — Government Procurement Policy Board.
INCOTERMS — Intemational Commercial Terms,

Infrastructure Projects — Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
imigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u])



LGUs - Lecal Government Units.

NFCC — Net Financial Contracting Capacity,

NGA — National Government Agency,

Phil GEPS - Philippine Govemment Electronic Procurement System,

Procurement Project — refers 10 a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the sgency
which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 06-201% dated 17 July 2019)

PSA — Philippine Swatistics Authority.

SEC - Securities and Exchange Commission.

SLOC - Single Largest Completed Contract,

Supplier — refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where il is established, habitually established in business and
engaged in the manufacture or sale of the merchandise or performance of the general services
covered by his bid. (Iem 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019), Supplier

as wsed in these Bidding Documents may likewise refer to a distributor, manufacturer,
vantractor, or consuliant

LM — United Mations.
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CSC

CIVEL SERVICE COMMISSAIN
Repubive of the Pinlapimes

INVITATION TO BID FOR THE PROCUREMENT OF

SECURITY SERVICES FOR CSC REGIONAL OFFICE 1

FOR CY 2024 - Early Procurement Activity (EPA)
(ITB No. 2023-10-002)

The, Civil Service Commission Regionaf Office { (CSCROM), through the General
Appropriations Act of FY 2024, Trust Receipt Foands, and Training Fuod inlends o
apply the sum of Twae Milfion Thirty Thousand Pesos (P2,030.000.00) being the
Approved Budget for the Contract (ABC) to payments under the contract for
Procurement of Security Services for CSC Regional Office I for C¥ 2024, Huds
received in excess of the ABC shall be automatically rejected at bid opening.

The Civil Service Cormimiission Reglonal Office 1 (CECROT) now invites bids for the
above Procurement Project. Delivery of the Goods is required for I pear (Jonuary 1,
2024 fo December 31, 2024), Bidders should have completed, within tlree (3) vears
from the date of submission and receipt of bids, a contract similar 1o the Project. The
description of an eligible bidder is contained in the Bidding Documents, particularly,
in Section 11 {Instructions 1o Bidders),

Bidding will be conducted through open competitive bidding procedures using & non-
discretionary “passfail” criterion as specified in the 2016 revised Implementing Rules
and Regulations (IRR) of Republic Act (RA) No. 9184,

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or
organizations with at least sixty percent (60%) interest or outstanding capital stock
belonging to citizens of the Philippines, and to citizens or organizations of a country
the laws or regulations of which grant similar rights or privileges to Filipino citizens,
pursuant to RA No. 5183,

Prospective Bidders may obtain further information from Civil Service Conmivsion
Regional Office | {CSCRQI) - Bidy and Awards Commirtee Secretariar and inspect
the Bidding Documents at the address given below during 8:00 AM te 5:00 PM,
Monday to Friday.

A complete set of Bidding Documents may be acquired by interested Bidders starting
(cinber 14, 2023 to November 6, 2023 from the given address, Procuring Entity's
website at hiips:/www.cse.pov.phregional-offices/region-1 and PhilGEPS website at

Documents, pursuant to the latest Guidelines 1ssued by the GPPB. in the amount of
Five Thousand Pesos only (P 5,000.00). The Procuring Entity shall allow the bidder
to present its proof of payment for the fees in person.

The Cheil Service Commission Reglonad Offfce 1 (CECROT) will hold a Pre-Bid
Conference on October 23, 2023 ai 9:00 AM at Civil Service Commission Regional



Qffice 1 (CSCRO), Quezen Avenwe, City of San Fernande, La Union, which shall
be open o prospective bidders.

Bids must be duly received by the BAC Secretariat through manual submission a1 the
office address indicated below on or before November 6, 2023 at 9:00 AM. Late bids
shall not be accepted.

All Bids must be accompanied by a bid security in any of the acceptable forms and in
the amount stated in F'THE Clause 14,

Bid Dpening shall be on November 6, 2023 at 10:00 AM at the given address below,
Bids will be opened in the presence of the bidders’ representatives who choose 1o attend
the activity.

The Civil Service Commission Regional Office 1 (CSCRO) reserves the right 1o reject
any and all bids, declare & failure of bidding, or not award the contract at any time prior
to contract award in accordance with Section 35.6 and 4] of the 2016 IRR of RA No.
9184, without thereby incurring any lability to the affected bidder or bidders

For further informatiogl, please refer 1o:

ATTY. CHARIS MI

Head, Bids and A itlee Secretarial

CSC Regional Offce |, Quezon Avenue, City of San Fernando, La Union
Telephone Number: (072) T00-5626

Email Address: ro0lidese. gov.ph / cse_regl@yahoo.com.ph

Website: hitps:www csc gov.ph/regional-offices/region-i

You may visil the [ollowing websites:
For downloading of Bidding Documenis:

https:/www.cse. gov phiregional-offices/region-i
wyw, pv-philgens. gov. pl

October 13, 2023

'ORNE RILLERA
Director Y Chairp > Bids and Awards Commitlee



Section ll. Instructions to Bidders

1. Scope of Bid

The Procuring Entity, Civil Service Commission Regional Office 1 wishes to receive
Bids [or the PROCUREMENT OF SECURITY SERVICES FOR CSC REGIONAL
QFFICE 1 FOR CF 2024 ~ Early Procurement Activity (EPA) with identification
number 2023-10-002,

The Procurement Project (referred to hercin as PROCUREMENT OF SECURITY
SERVICES FOR CSC REGIONAL QFFICE | FOR CY 2024 Et’ﬂ".lr_].' FProcirement
Activity (EPA) 15 composed of one lot, the details of which are described in Section VI
i Technical Specifications).

2. Funding Information

2.1, The GOP through the sources of funding as indicated below for C¥ 2024 in the
amount of Twe Million Thirty Thousand Pesos (Php 2,030,000.00)

2.2,  The sources of funding are:

. The National Expenditure Program, Training Fund, and Trust Receipts
Frnd

3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and
is 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof,

Any amendments made to the IRR and ather GPPB issuances shall be applicable anly
to the ongoing posting, advertisement, or 1B by the BAC through the issuance of a
supplemental or bid bulletin.

'he Bidder, by the act of submitling its Bid, shall be deemed 1o have verified and
accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implementation of the contract, project, or work and
examine all instructions, forms, terms, and project requirements in the Bidding
Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract, Thev or
through an agent shall not engage in cormupt, fraudulent, collusive, coercive. and
pbstructive practices defined under Annex “I™ of the 2016 revised IRR of BA No, 9154
or other integrity violations in competing for the Project.
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5. Eligible Bidders

3.1, Only Bids of Bidders found 1o be legally, technically, and financially capable
will be evaluated.

5.3.  Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No 91 a4, the Bidder
shall have an SLCC that is at least one (1) contract similar 1o the Project the
value of which, adjusted to current prices using the PSA's CPL must be a1 least
equivalent to:

a. For the procurement of Non-Expendable Supplies and Services: The Bidder
must have completed a single contract that is similar to this Project,

equivalent to at least Afty percent (50%:) of the ABC.

34, The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the
20016 IRR of RA No. 9154,

6. Origin of Goods
There 15 no restriction on the origin of goods other than those prohibited by a decision

of the UN Securily Council taken under Chapter VII of the Chanter of the UN, subject
te Domestic Preference requirements under ITB Clause 18,

7. Subcontracts
A The Procuring Entity has prescribed that:

a, Subcontracting is not allowed.

8. Pre-Bid Conference

I'he Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and at its physical address at Civif Service Conmmission Regional Office
I (CSCRO1}, Quezon Avenue, San Fernando City, La Union.

9. Clarification and Amendment of Bidding Documents

Frospective bidders may request for clarification on and/er interpretation of any part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated 1 the
IB, at least ten {10) calendar days before the deadline set for the submission and receipl
of Bids.



10. Documents comprising the Bid: Eligibility and Technical
Components

Mkl The hirst envelope shall contain the eligibility and technical documents of the
Bid as specified in Section VI (Checklist of Technical and Finuncial
Documents).

10.2. The Bidder's SLCC as indicated in I'TB Clause 5.3 should have been completed
within free (3) years prior to the deadline for the submission and receipt of
bids.

10,3, If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishiment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines,
Similar to the required authentication above, for Contracting Parties 1o the
Apostille Convention, only the translated documents shall be authenticated
through an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govern, for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

1.1, The second bid envelope shall contain the financial documents for the Bid s
specified in Section VIIT {Checklist of Technical and Financial Documonis),

11.2.  If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 41.1.3 of the 2016 revised IRR of RA No. 9184,

11.3.  Any bid exceeding the ABC indicated in paragraph 1 of the 1B shall not be
accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices

provided the conditions are met under Section 31.2 of the 2006 revised [BRE of
EA Mo, 9184,

12. Bid Prices

12,1, Prices indicated on the Price Schedule shall be entered separately in the
following manner:

a. For Goods offered from within the Procuring Entity’s country:

I The price of the Goods quoted EXW (ex-works, ex-faciory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicahle);

i.  The cost of all customs duties and sales and other taxes already
paid or pavabile;
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iii. The cost of transportation, insurance, and other costs incidental 1o
delivery of the Goods to their final destination; and

v, The price of other (incidental) services, if any, listed in e.
b, For Goods offered from abroad:

.. Unless othcrwise stated in the BDS, the price of the Gowds shall
be quoted delivered duty paid (DDP) with the place of destination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country, Similarly, the Bidder may
obtain insurance services from any eligible source country.

ii.  The price of other (incidental) services, if any, as listed in Section
VII {Technical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the
BSP at the discretion of the Bidder. However, for purposes of bid evaluation,
Bids denvminated n foreign currencies, shall be converted 1o Philippine
cumency based on the exchange rate as published in the BSP reference mte
bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in:
a.  Philippine Pesos.
14. Bid Security

14.1.  The Bidder shall submit a Bid Securing Declaration’ or any form of Bid Securtty
in the amount indicated in the BDS, which shall be not less than the percentage
of the ARC in accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until the end of one hundred twenty
(120} calendar days from the date of opening of bids. Any Bid not accompanicd
by an acceptable bid security shall be rejected by the Procuring Entity as non-
responsive,

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid.

" In the cose of Framework Agrecment, the undenaking shall refes we eofering into comtract with the Procuring Esdery amd
furmushing of the perfurmance security or the performance securing declamation within ten {100 calesdar days from receipt of
Motioe 1o Excoaie Frnmework Aprecment,
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The PTnF:uTing Entily may request additional hard copies of the Bid. However, failure
of the Bidders to comply with the said request shall not be a ground for disqualification

16. Deadline for Submission of Bids

L],

The Bidders shall submit their bids on the specified date and time at the physical
address of the Procuring Entity

17. Opening and Preliminary Examination of Bids

18.

19.

I71.

17,2,

The BAC shall open the Bids in public at the time, on the date, and at the place
specilied in paragraph % of the IB. The Bidders’ representatives who are present
shall sign a register evidencing their attendance. In case of videoconferencing,
webeasting or other similar technologies will be used, attendance of participants
shall likewise be recorded by the BAC Secretariat,

In case the Bids cannot be opened as scheduled due to justifiable reascns, the
rescheduling requirements under Section 29 of the 2016 revised IRR of BA No,
9184 shall prevail.

The preliminary examination of bids shall be poverned by Section 30 of the
2006 revised IRR of RA No, 9184,

Domestic Preference

18.1.

The Procuring Entity will grant a margin of preference for the purpose of
compansen of Bids in accordance with Section 43.1.2 of the 2016 revised [RR
of RA No. 9184,

Detailed Evaluation and Comparison of Bids

19,1.

[9:2;

14,3,

The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
raled “pessed,” using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32,2 of the 2016
revised IRR of RA No. 9184,

[T the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, 25 the
case mayhe, In this case, the Bid Security as required by I'TB Clause 15 shall he
submitted for each lot or item separately.

The descriptions of the lots or items shall be indicated in Section Y11 (Technical
Specifications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR of RA No. 9184, The NFCC must be sufficient for the 10l
of the ABCs for all the lots or items participated in by the prospective Bidder



20,

21.

194, The Project shall be awarded as follows:

18.5.

a. One Project having several items that shall be awarded as one contract.

Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in liew of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised [RE of A
Mo, 9184, which must be sufficient for the total of the ABCs for all the lois or
itlems participated in by the prospective Bidder. For bidders submitting the
commitied Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder

Post-Qualification

20.2,

Within a non-cxtendible period of five (5) calemdar days from receipt by the
Bidder of the notice from the BAC that n submitted the Lowest Calealated Rid,
the Bidder shall submit its latest income and business tax returns filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and uther
appropriate licenses and permits required by law and stated in the BDS

Signing of the Contract

21.1,

The documents required in Section 37.2 of the 2016 revised IRR ol RA MNo.
9184 shall form part of the Confract. Additions]l Contract documents are
indicatad in the BDS.



Section Ill. Bid Data Sheet

ITe
Clause

5.3

For this purpose, contracts similar 10 the Project shall be:

a. Procurement of Security Services
b. Completed within three (3) years prior to the deadline for the subirission
and receipt of bids.

Subcortraciing iy not allowed.

The price of the Goods shall be quoted DDP in the City of San Fernando, La
Union or the applicable International Commercial Terms (INCOTERMS) for
this Project.

Bidders shall accomplish the Cost Breakdown herein attached as Annex A. Bids
not providing all the required items shall be considered non-responsive.

4.1

The bid security shall be in the form of a Bid Securing Declaration, or any of the
following forms and amounts:

a. The amount of not less than Ferty Thousand Siv Hundred Pesos
(Php  40.600.008) 2% of ABC) if bid security 15 in cush,
cashier's/manager’s check, bank draft/guarantee or irrevecable lener of
credit; or

b, The amount of not less than Owe Hundred One Thousand Five Hundved
Pesos (Php 101,500.00) (3% of ABC) if bid security is in Surety Bond

Now upplicuble.

Bidders are required to submit Income Toax Returns for 2021 and 2022 for I

Siscalicalendar year filed through the Electronic Filing and Payvment Sysiem
{EFPS).

Additional Licenses to be submitted during post-gualification:
{. PNP License to Qperate

2. PADPAQ Certificate

A NTC Radie Station License and Radio Operator Certificate
4. Current and valid firearmy licenses

§. Ceniificate of Registration from PNP-RCSU I, Camp Diego Silung,
Carlaran, City of San Fernando, La Union

17



. Certification of No Pending Case (Bused or Non-Based) from PNP-RCSL |
I, Camp Dicgo Silang, Carlatan, City of San Fernando, La Union

| ]

P

No additional requirement.




Section IV. General Conditions of Contract

Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that can
be reasomably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and i3 2006 revised
IRR, including the Generic Procurement Manual, and associated issusnces, constilne
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
termis and conditions of the Contract,

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of LA No
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activitics, the adverlisement, posting, or invitation of which were issued afier the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1, Advance payment of the contract amount is provided under Annex “I¥ of the
revised 2016 IRR of RA No. 9184.

!-ul
Bt

The Procuring Entity is allowed to determine the terms of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment
shall correspond to the value of the goods delivered and accepted in accordance
wilh prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in the SCC.

Performance Security

Within ten { 10) calendar days from receipt of the Notice of Award by the Bidder (rom
the Procuring Entity but in no case later than prior to the signing of the Contract by both
parties, the successful Bidder shall furnish the performance security in any of the forms
prescribed in Section 39 of the 2016 revised IRR of RA No. 9184,

Inspection and Tests

The Procuning Entity or its representative shall have the right to inspect and/or 1 1est
the Goods to confirm their conformity to the Project specifications at noe extm cosl o
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
e tests i the SCC, Section 1V (Technical Specifications) shall specify what
mspections and'or tesits the Procuring Entity requires, and where they are 10 be
conducted. The Procuring Entity shall notify the Supplier in writing, in a tunely
manner, of the identity of any representatives retained for these purposes.



All reasonable faciliies and assistance for the inspection and testing of Goods,
including access 1o drawings and production data, shall be provided by the Supplicr 1o
the suthorized inspectors at ne charge to the Procuring Entity.

Warranty

61 In order to assure that manufacturing defects shall be corrected by the Supplier,
a warranty shall be required from the Supplier as provided under Section 62,1
of the 2016 revised IRR of RA No, 9184,

6.2. The Procuring Entity shall promptly notify the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplicr shall,
repair or replace the defective Goods or paris thereof without cost o the
Procuring Entity, pursuant to the Generic Procurement Manual,

Liability of the Supplier

The Supplier’s liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is & joint venture, all partmers to the joint venture shall be joinily and
severally liable to the Procuring Entity.

20



Section V. Special Conditions of Contract

GO
| Clause

| Delivery and Documents -

For purposes of the Contract, “EXW,” “FOB,” “FCA." “CIF," “CIP,” “Dap
and other trade terms used to describe the obligations of the parties shall have
the meanings assigned to them by the cument edition of INCOTERMS
published by the Intemational Chamber of Commerce, Panis. The Dielivery
lermis of this Contract shall be as follows:

Delivery Sites: |

* CSC Regional Office 1, Quezon Avenue, Sevilla, City of San Fernanda,
La Union
CSCFO La Union, Aguila Road, City of San Fernando, La Union
CSCFO Hocos Sur, Bantay, llocos Sur

& CSCFO Iocos Norte, Lacag City, llocos Norte

Diclivery of the Goods shall be made by the Supplier in accordance with the
terns specified in Section VI (Schedule of Requirements), |

For purposes of this Clause, the Procuring Entity’s Representative al the
Project Site 15

Ms, WILHILMINA G, PERALTA
Chief HR. Specialist

Manapement Services [ivision
Civil Service Commission

Regional Office |

City of San Fermnandoe, La Union

The terms of payment shall be as follows: Pmn-.s-sﬁ;,r;: of payment o the |
' | Contractor shall be made from the receipt of monthly Statement of Account |
‘ with complete supporting documents (Contract and Daily Time Records of
. Security Guards)

| 4 None required,

_rul
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Section VI. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafler a delivery date which i
the date of delivery to the project site.

Iem

RS e ] Delivered,
_ Number DaRsription ! Quaniity ‘ katal Weeks'Months |
I | Licensed Security Guards | 5 [~ January 1, 2024 to |

December 31, 2024
| |




Section VII. Technical Specifications

PROCUREMENT OF SECURITY SERVICES
FOR THE CSC REGIONAL OFFICE 1 FOR CY 2024

| ltem No. Specifications/Technical Parameters C Bidder's
Statement of
| Compliance

INSTRUCTION TO BIDDERS: Indicale “COMPLY™ under Supplicr’s Statement E'r'_i:',i;:;tp]:;uw-: il bidder can mest

the technical specifications and project requirements, DO NOT LEAVE ANY BLANE. A “YES”" OR A "NO™ WILL
NOT BE ACCEPTED. FAILURE TO CONFORM WILL RESULT IN THE RATING OF “FAILED”,

| MANPOWER REQUIREMENTS AND OF SHIFTING SCHEDULE

* Provision of five (5) highly trained, able bodied and responsible
Security Guards;

e Number of Security Guards per area of deployment vis-d-vis Shifting

Schedule:
a.  CSC Regional Office 1 =2 50s ] 80 - 12 hours day and right shift)
b CECFO La Union = | BG {1 534G - L2 howrs night shift)
e, CECFO Meees Norie =1 836G {1 50 = 12 howrs night shift)
d. CSCFO Jeces Sur = 150G {1 540 - 12 hours night shift)

* The Contractor furnishes the Procuring Entity a copy of the latest
Medical Certificate certifying that the Security Guards are physically
fit 1o work and can perform detailed activities:

*  The Contractor ensures that the assigned Security Guard passed the
compulsory Drug Test, expenses of which is at the Contractor’s |
account;

four (84) hours a week — that is, at least twelve hours a day, seven (T)

‘ * The Contractor makes sure to provide Security Services for eighty-
days a week as prescribed by the CSC RO in the Work Schedule,

DESCRIPTION AND SCOPE OF WORK
= To provide Secunly Services for the agency to monitor, watch, protect
and preserve all properties, assets, valuables, employees, visitors and
clients of CSC Regional Office 1 and CSC Field Offices and to deter
illegal and inappropriate actions observing the signs of crime, fire or
disorder then taking proactive action and reporting any incident and/or |
emergencies prompily and judiciously,

Frd

 Roving and'or patrolling premises to prevent and/or detect signs of
mtrusion and ensure security of doors, windows, pates, vehicle,
equipment and other properties, cic, at all times;

e Monitor entrance and departure of employees, visitors, clients, and
oiher persons that have direct transaction with C5C:




——
liem Mo, |

Specifications Technical Parameters

INSTRUCTION TO BIDDERS: Indicate “COMPLY” under Supplier’s Statement of L‘nmpﬁjl'n:'l: if Bidder can meet
the technical <pecifications and project requirements, DO NOT LEAVE ANY BLANE. A “YES™ 03 A “MO™ WILL
NOT BE ACCEPTED, FAILURE TO CONFORM WILL RESULT IN THE RATING OF *FAILED®,

= Write incident reports especially on irregularities that may be
encountered such as property damage, thell, presence of unauthorized
persons or unusual occurrences;

= Call the police, fire depariment or ambulance in cases of emergencies |
such as fire, hazards, criminal activitics or any disorder that may put |
the lives of personnel and CSC properties in penl;

#  Bein the fontlioe in the preservation of peace and order within CSC
PTCIISES;

*  Answer telephone calls to take messages, snswers guestions and
provide information during business and non-business hours;

o Safe keep employees” Pass Slips for monitoring their whereabouts and
turn over the same to the MSD on a daily basis;

s Safe keep vehicle trip ticket for monitoring of RPV whereabouts and
tumover the same o the MSD on a daily basis;

s Perform other related tasks as may be assigned or as the need calls for
i

s The Contractor’s Representative should visit the sites regularly and
should have a short dialogue with the Head of Management Services
Division and Heads of other sites regarding performance of Security
Guards and other related matters,

#  The Contractor shall immediately provide relievers whose services
shall be made available whenever assigned guards are on official leave,
AWOL, or indisposed.

o [Enforce health protocols adopted by the Procuring Entity.

o The Procuning Entily may, any time, request for the immediate
replacement of Security Guard of the Contractor for reason which the
clients believes to be prejudicial to its interest.

STABILITY OF THE COMPANY

« Years of Experience
= Has been in the business for at least five (5) vears.

- Has provided Security Services lo government and private
inslitutions.

« Liguidity of the Contractor
- Income Tax Return for CY 2021 & 2022

 Bidder’s |
Statement of
Compliance




[ I_h'nl M.

Spﬂiﬂflﬂﬂ-l'l-ﬂ'l:l:hnicil Parameters
|

INSTRUCTION TO BIDDERS: Indicate “COMPLY™ under Supplier's Statement of Complin

Bidder's
Stutement of
Complianee |

nce i bidder can meet

the technical specifications and project requirements, DO NOT LEAVE ANY BLANK. A “YES" OR A “NO™ WILL

___ NOTBE ACCEPTED. FAILURE TO CONFORM WILL RESULT IN THE RATING OF “FAILED".

= Organizational Set-up
- Submit a Certification under Oath of an updated copy of
Company Profile, List of Key Officials, Incorporators or

Stockholders,
i | RESDURCES
« Number of Licensed Firearms
- Submit an Undertaking on the ownership of the equipment
- Bubmit proof of licensing
- The Contractor should ensure that the Guard on-duty has issued
fire arm,
= Number and Kind of Motor Powered Vehicle
- Submil valid Official Receipt & Certificate of Registration
{(ORCR)
s  Number and Kind of Communication Devices
The Contractor shall provide handheld radios to the Security Guard
on-duty in the Regional Office and its Field Offices.
- The Contractor or his authorized representative shall conduct
briefing regarding proper use of handheld radios.
= No. of Licensed Guards
- the Contractor shall provide Security Guards who are duly
licensed, must have comphed all requirements and repulations
prescribed by the laws and decrees as well as executive orders
relative to seccurity agencies and the rules and regulations
prescribed by the Philippine National Police — Supervisory Office
for Security and Investigation Agencies (PNP — SOSIA) and local
ordinances, if any.
5. SECURITY PLAN

* The Contractor shall propose/prepare Security Plan;

e The Contractor shall periodically conduct Security Inspection without
any additional charge or fees and recommend measures that are
necessary 1o saleguard the premises, properties and personnel.




. -ﬁﬂll Mo,

- Sp{‘i‘:iI'H:'nliunﬂcchni:al.i’nrametcn

-Himh::"s
Statement of
Compliance

INSTRUCTION TO BIDDERS: Indicate “COMPLY" under Supplier’s Statement of Compliance if bidder can meet
the technical specifications and project requirements. DO NOT LEAVE ANY BLANK. A “YES" Ol A “NO” WILL
TED, FAILURE TO CONFORM WILL RESULT IN THE RATING OF “FAILED™,

NOT BE ACCE

3 ] OTHER FACTORS

Recruitment and Selection - submit company policy on
recruitment and Selecton Criteria

Completeness of Uniform and Other Paraphernalia

The Contractor shall provide the Security Guards with appropriate
and complete uniforms;

The Contractor shall provide the Security Guards First Aid Kit,
disaster/emergency kit and salety kits to be used during emergency
CALEE,

Compliance to Labor Laws and Other Related Laws

The Contractor shall faithfully comply with all the laws, rules and
regulations perlaiming to the employment of labor, existing or
which hercafter may be enacted including but not limited to the
Minmmum Wage, Labor Code of the Philippines, Social Security
Law, Employees Compensation and State Insurance Fund,
Philippine Health Insurance Fund, and Home Development Mutual
Fund.

All obligations under the provisions of the 858 Law, Employees

Compensation and other related pertinent statutes presently in |

force and effect shall be paid and updated.

The Contractor shall assume full responsibility on any claim for
any compensation on injurics from accidents of the service
personnel it assigned to the Procuring Entity in connection with the
performance of their duties. The Contractor shall frec the Procuring
Entity for any legal suit or lisbilities in connection therewith.

Name of Bidder
FiH prind}

Mame of Authorized Representative
{ire prinil




Signature of Authorized Representative

Designation

Diate



Section VIIl. Checklist of Technical

and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Class “A™ Dvcemiers

.".l:'|'|:.l|" L ity

O {a)

o (b

O el

O ()

Valid PhIGEPS Regstration Certificate (Platinum Membership) (all pages);
or

Remstration certificate from Securities and Exchange Commission (5EC),
Department of Trade and Industry (DTI) for sole proprietorship, o
Coeoperative Development Authority (CDA) for cooperatives or its equivalent
document,

and

Mayor's or Business permit issued by the city or municipality where the
principal place of business of the prospective bidder s located, or the
equivalent document for Exclusive Economic Zones or Areas:

and

Tax clearance per E.O. No. 398, 5. 2005, as finally reviewed and approved
by the Bureau of Internal Revenue (BIR).

and

O (e} Certificate of Registration in compliance to DOLE Department Order Mo, 174,

series of 2017

Technical Documents

O (f

O (g

O (h)

a

Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yet staned, if any, whether
similar or not similar in nature and complexity 1o the contract to be bid; and

Statement of the bidder's Single Largest Completed Contract (SLCC) similar
le the contract to be bid, except under conditions provided for in Scciions
23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of BA No, 9184, within (he
relevant period as provided in the Bidding Documents; and

Onginal copy of Bid Security. If in the form of a Surety Bond, submit also s
certification issued by the Insurance Commission;

or

Original copy of Notarized Bid Securing Declaration; and

Conformity with the Technical Specifications, which may include
production/delivery  schedule, manpower requirements, andior afler-
sales/parts, if applicable; and

Original duly signed Omnibus Sworn Statement (088);

and if applicable, Onginal Notarized Secretary’s Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attorney of all members of the joint venture giving full power and authority
to 1ts officer to sign the O3S and do acts to represent the Bidder.



Financigl! Documents

0o (k)
0 b
O (m)

The Supplier’s audited financial statements, showing, among others, the
supplier’s total and current assets and liabilities, stamped “received™ by the
BIR or its duly accredited and authorized institutions, for the preceding
calendar year which should not be earlier than two (2) vears from the date of
bid submission, and

The prospective bidder's computation of Net Financial Contracting Capacily
(NFCCY;

aor

A committed Ling of Credit from a Universal or Commercial Bank in licu of
its NFCC computation.

Cluss “B" Documents
If applicable, a duly signed joint venture agreement (JVA) in case the joint
veniure is already in existence;
or

that they will enter into and abide by the provisions of the JVA in the instance
that the bid 15 successiul,

Chher documeniary reguirenents wnder B4 No, Vi84 fize EM?'{';:ME{'

O (n)

0 o)

[For foreign bidders claiming by reason of their country’s extension of
reciprocal rights to Filipinas] Certification from the relevant government
office of their country stating that Filipinos are allowed 1o participale in
government procurement activities for the same item or product.
Centification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

25 FINANCIAL COMPONENT ENVELOPE

O (a)
O (b

Original of duly signed and accomplished Financizl Bid Form; and
Original of duly signed and accomplished Price Schedule(s).



COST BREAKDOWN
SECURITY SERVICES

Annex A

Draily Wage (DW) for 12 hours:

Monthly

Per Day

Fer Hoar

L Avommen! e Caward

Pew Daily Wage (DWW

Ave, Pavdlonth (DW x 385.7/11)

Might Differential Pay (Ave, Pawmo, x 109 )

13th Monih Pay {(DW x 3661212}

& Drays Incentive Pay (DW x 5712}

Uniform Allowance

= Crvertime Pay

Tutal Amount Nrecily o Goard

I Amaunt o Gov't in Favor of Guerd

Fetrement Benefit (B A, Tid 1 (DWW % 225011

555 Premium

Philhoalth Contribution

Emiployees Compensaiion

Pag-ibig Fund

Total Amownl (e Gov'it in Favor of Goard

L Twiwl Amouni of 1 ﬂ

IV, Administrative Overliesd & Margin forst nof be less than
0% af drew T Toral Amogss of §08 TF preessant fo 84 No. 11907
el iy LR

| Valwe ddided Tox fdgency Fee x [2 % FAT-RWO-039-2007) |

V. Contract lt.ﬂcl'ﬂuari_]_ﬂ“mlh

| x 12 months

VI Twtul Controct Rule

Clveriime Comprtanion

f s ek for T dlayad

Daly Wage

Hee per frope (OHR)

Megrlar Drys (Nente per be g [25% x 795 days x 4 bea )
Hegidur Holldeys (Rete per for x 26085 x 17 x 4 hrx )
Speciod Days Rest Dayex (Rede per e x 169% x 52 x4 s )
Special Holtdays (Rete per b x 105% 5 7 x d hes §

Tewiad

Livialodd by 2 wngurths
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